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TranscriptsTranscripts

 All seniors needing to send a transcript to a college must use Parchment, an electronic 
transcript program. 

 This is a quick tutorial on how to access Parchment and create your account

 If you are applying to a scholarship, you can request a sealed transcript from the 
Guidance secretary.  Transcripts can take up to a school day to have them available for 
you.  It is the student’s responsibility to mail any hard copy transcripts.  
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ParchmentParchment

 Students should access their student email.  There you will find a registration code from 
Parchment that will link you to your transcript. Here is a brief tutorial on how that process 
works:

 https://www.youtube.com/watch?v=m6jKXgyebho
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You can now place your first order. Click 
on the green order button on your screen
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Search for your College by nameSearch for your College by name



Select the choice for Undergraduate 
programs
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Checkout – there should be no costCheckout – there should be no cost



Use your mouse to sign the consent to 
send
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Need Help?Need Help?

 Seniors can get a pass from their ILT teacher and come to guidance during the month of 
September to get help setting up their account in the college room. 
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